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	JOB DESCRIPTION

*CVs not accepted please download and complete an application pack.

	Post Title:
	Diversity Education Coordinator

	Salary & Hours:
	 PT 27 hours per week, £22,337 p.a (£16,300 actual)
Fixed term until 31/12/2019

	Deadline for Applicants: 
	Midnight Sunday the 13th January 2019
Shortlisting will take place on Monday the 14th and interviews will be held at our office in Coniston Community Centre on Friday the 18th January 2019. 
Start date: as soon as possible




	· Work with partners to target and recruit schools onto the education programme.
· Support the project manager to re-design an effective educational programme for primary school children.
· Design a programme which develops peer-led resources with secondary pupils, including using drama. 
· Coordinate training sessions for Avon and Somerset Police personal. 
· Support the project manager to deliver training to Avon and Somerset police personal. 

· Work with the project manager to carry out observations of each programme and provide feedback to Avon and Somerset Police staff. 
· Help design a monitoring and evaluation system, collect and collate feedback.
· Organise school twinning partnerships and design twinning day experiences which develop the artworks for the art trail. 
· Create an arts trail of children’s work around Bristol, using community venues. 
· Promote the trail and organise a launch event. 

· Complete admin for the schools’ programme including entering data into the organisation database. 


	

	GDPR

	All employees are under a legal obligation not to use or disclose any personal information that comes into their possession during their duties in any unauthorised manner.  Duties and obligations that relate to this post will be explained to the post holder upon appointment


	Supervisory Responsibility
	May be required to supervise volunteers.


	Supervision Received
	Supervision will be received from the Community Cohesion Manger.  


	General
	The role will be based in our Office in the Coniston Community Centre Patchway, but travel may be required to our other offices in Kingswood and Yate. 
Some evening or weekend work may also be required on an ad-hoc basis to support Southern Brooks’ work. 
This post will be subject to an enhanced DBS check. 


Person Specification 
	Experience
	Essential 
· Experience of working in a cross-team environment with a number of partners. 
· Experience of engaging with schools.
· Experience of organising and promoting events.
· An understanding and commitment to SBCP values and experience of working for a values-oriented organisation with a passion for celebrating diversity and challenging discrimination. 
· Experience of completing admin tasks including collecting and recording monitoring information and using databases. 
· Experience of facilitating sessions with children and young people.
Desirable 

· Experience of delivering training.
· Experience of working with volunteers. 
· Experience of holding conversations with children and young people around difficult issues, particularly hate, extremism and diversity. 


	Skills
	Essential

· Ability to work with people from a wide-range of backgrounds, especially those from a variety of faiths.
· IT skills.
· Ability to build good relationships with people.
· Ability to work on own initiative and prioritise workload.
· A practical approach to problem solving. 
· Access to a car and a valid drivers licence 



  Job Purpose


Southern Brooks has a mission of “Strong Communities Powered by People”.  We know that successful communities have people who are excited by change, learning and working together, able to influence decision making, have the skills and confidence to be involved in their communities, able to make health choices as well as building and sustaining good relationships. To work effectively in this role you will share our values. We are passionate about helping people to make a difference in their lives, families and neighbourhoods.  We work in a flexible way which embraces equality and diversity; we find creative and innovative ways to encourage participation; through working and learning together we build skills and networks that create better communities. 


This role will help us achieve this vision by working with partners to reach children and young people in schools to make sure they have the skills and knowledge to be successful citizens in a diverse society. Building their understanding of what makes us different, how we can work well with those who are different to us and how to challenge prejudice, discrimination and hate. Through this we will strengthen community cohesion. 





This project is funded through the Home Office Building a Stronger Britain Together fund and will build on our successful Anti-Hate Crime Ambassador programme. The role will work closely with our Community Cohesion Manager to deliver on the project aims. We will work in partnership with Avon and Somerset Police (ASP) to deliver an anti-hate crime education programme in schools in South Gloucestershire and Bristol. We will design the programme and train up ASP staff to deliver sessions to a high standard, building processes that support their staff to develop and hone their skills. We will design a twinning programme for participating schools which brings together children from different backgrounds to get to know one another and complete a communal piece of art. We will create an arts trial around Bristol in community venues using these art works, sharing the message that the children of Bristol and South Gloucestershire welcome diversity and reject hate. 
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