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COMMUNITY PARTNERSHIPS




	ROLE DESCRIPTION



	POST TITLE:
	Job Club Volunteer

	RESPONSIBLE TO:
	Employment & Skills Development Coach


	Main Purpose 


	We are looking for an enthusiastic and positive person to support our job club in Patchway to help people to find employment.
Activities include 
· welcoming clients
· giving information about what support they can be offered
· helping clients to create CV’s  
· supporting clients to apply for jobs on line
· Signposting clients to other services available


	Time
	Thursday mornings 10:30am – 12:30pm 


	Location
	Coniston Community Centre, Patchway


	Support and Training
	All volunteers will be fully supported through supervision, training and peer support.   
We are will work with volunteers to identify skills they want to develop while they are volunteering and we are offering accreditation with NOCN.


	Special notes and conditions
	· Volunteers shall not be out of pocket for your service with SBCP, so you will be able to claim expenses for car mileage or bus fares. 

· Ideally you will be flexible with your volunteer hours.

· SBCP is committed to safeguarding and promoting the safety and welfare of children, young people and vulnerable adults
· In return for your commitment and dedication to SBCP we offer, regular training opportunities and active supervision, working in a fully supportive team. 


	Your Skills
	· Ability to work as part of a team

· Good people skills

· Good communication skills

· You might have employment seeking skills
· Able to use IT equipment


	Your Qualities
	· Trustworthy

· Friendly and welcoming

· Positive and enthusiastic

· Enjoy working in a busy environment

· Committed to our values and Equal Opportunities



